
Assignment FAQs

In response to the numerous amount of phone calls and emails regarding the same questions and answers, the Assignment Frequently Asked Questions Page has been created. The page serves as an immediate source of information for the most common questions and issues fielded by the office. If you feel that you need more information than what is provided, feel free to contact the office.

Standard Assignments

The Civilian Assignment Managers can assist you with standard CONUS and OCONUS assignments. It is not necessary to contact a PDNCO for these requests. The Civilian Assignment Managers are highly trained personnel and will assign you to a location based upon our manning priorities:

· Overseas Contingency Operations / Operational Deployment Assignments

· Army Transformation / Force Modernization

· Professional Development

· Needs of the Army

It is important that you take the time to update your Assignment Satisfaction Key (ASK) Preferences in AKO. We will try our best to work with your assignment preferences in conjunction with the above mentioned manning priorities.

OCONUS Assignments

    Korea

    Korea is available as an Individual Replacement Assignment in which you are directly assigned to the Peninsula with a HAAP (SGT/E-5 and above) back to a station of choice.

    There is a new program in place which now offers Command Sponsored Tours to Korea. Please contact your assignment manager if you are interested in a command sponsored tour. The tour length increases to a two or three year assignment when it becomes command sponsored.

    Germany

    Units located in Germany are currently preparing for unit move operations in and out of theater. This is a 3-year command-sponsored tour with dependents or 2-year unaccompanied tour without dependents.

    Japan

    Japan assignment is a 3-year command-sponsored assignment. These assignments are for Airborne qualified Soldiers. If you are not Airborne, but would like to be, please send in an Airborne packet.

    Hawaii

    There are opportunities to PCS to Hawaii. Due to the 3-year tour length, (with or without dependents) the positions are being filled fast.
    Alaska

    There are opportunities to PCS to Alaska. Due to the 3-year tour length, (with or without dependents) the positions are also moving fast. Some of these positions are Airborne authorizations.

    Arabia

    There are opportunities to PCS to Saudi Arabia. This is a one year tour without dependents with a HAAP (SGT/E-5 and above) back to a station of choice.

    Kuwait

    There are opportunities to PCS to Kuwait. This is a one year tour without dependents with a HAAP (SGT/E-5 and above) back to a station of choice.

Special Duty Assignments

ALL special duty assignment requests will go through the Professional Development NCOs. Do NOT request special duty assignments through the Civilian Assignment Managers. They will only refer you to the PDNCOs. All special duty assignments require detailed screening of Soldier records to determine eligibility and qualifications for the positions. Our goal is to put the right Soldier with the right skills and qualifications in the right place at the right time.

Soldiers currently in a TDA/TRADOC special duty assignment cannot request back-to-back special duty assignments. You will return back to a FORSCOM / MTOE unit. There are exceptions to this policy; however, all other available candidates will be exhausted prior to assigning Soldiers back-to-back TDA assignments. Soldiers should return and remain in a FORSCOM unit for at least 24 to 36 months before returning back to a TDA/TRADOC assignment.

NCOES

We make a positive effort to schedule every Soldier for the appropriate NCOES relevant to their rank/grade. If we are unable to schedule you TDY enroute due to class seating limitations, we will ensure that you are scheduled several months after you report to your new duty station.

NCOES should be at the top of every Soldiers list of priorities. No Soldier should request a new assignment of any kind, without first requesting the NCOES. Here are a few points of information to consider:

· Soldiers can no longer be DA Selected for Recruiter Duty unless they are at least WLC graduates. If NCOES scheduling is in conflict with Recruiter Training, then Soldiers will be on a 9-month probationary period prior to being allowed to travel TDY for SLC or ALC. Additionally, NCOES cannot be scheduled for Recruiters between the peak mission months of May through September.

· SSGs and SFCs with excessive amounts of time in-grade but not the appropriate NCOES should be contacting us to be scheduled for the next available class. We understand that operational deployments, TCS, and critical assignments make it difficult to schedule NCOES. However, Soldiers with multiple reservations and cancellations due to profiles, APFT failures, and weight control issues are looked upon unfavorably by NCOES Branch. The Soldiers fall into a category known as the NCOES Backlog.

· The appropriate NCOES completion per grade are necessary milestones that must be completed. Failure to complete NCOES severely hinders the ability to remain both marketable and competitive for promotion amongst your peers.

Army Exceptional Family Member Program

Soldiers with a family member or members that have special EFMP needs should make it a priority to update their EFMP records. EFMP affects the assignment process. EFMP is good for three years and needs to be reevaluated by the health care provider every three years to remain current. We cannot and will not place a Soldier on assignment instructions without first verifying the following:

· EFMP is available and supported at requested new duty location.

· EFMP is not available or supported at requested new duty location.

· EFMP is expired.

· EFMP is expired but not available and supported at requested new duty location (Extreme medical condition(s) or educational needs requiring mandatory update of EFMP records).

With that being said... Take care of your family by updating your records through your installation EFMP office. When being considered for an assignment, be sure to tell the office to expedite your packet.

If your family member has recovered or no longer needs EFMP special care, go to the EFMP office and request disenrollment from the program.

Once again, we take EFMP very serious. We will not place you on an assignment in a location that would not support your family member's special medical or educational needs.

Married Army Couples Program/Joint Domicile

Many Soldiers fail to enroll in the MACP and request Joint Domicile when they marry another Service Member. Once the honeymoon is over, the first order of business should be to update both Soldiers' personal records, marital status, and MACP enrollment. Failure to do so can result in unnecessary separation from your spouse. Both Soldiers must submit a request through your unit to be processed by the servicing PSB. If you and your spouse are not correctly enrolled at the time of new assignment placement, a late MACP enrollment does not have to be honored. There are many fine details covering this program. Please contact us if you wish to verify your MACP status in the EDAS database.

DA Photo

 It must be clearly understood that a DA Photo is a critical tool in the assignment process. It is a requirement for all SSGs and higher to have a DA Photo on file. Do not wait to do so until you are eligible for consideration by a Promotion Selection Board. We utilize the DA Photo, along with other key documents in your personnel file to make a number of assignment decisions to include special duty, key leader, and nominative duty assignments.  As such, you must ensure that you have a current photo on file and that you pay careful attention to detail in the proper placement of awards, badges, and decorations; uniform fit; haircut, personal grooming, and fingernails; and stature, posture, and pride in your stance.
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